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Finance Assistant

iCrossing seeks an enthusiastic and confident individual to provide administrative and data entry support to our
Finance team. You should possess excellent organisation skills and a sound knowledge of finance administrative
procedures. This is a full-time position, ideal for an AAT part-qualified wanting to progress their career in finance.

Main Duties:

Raising
Invoices Posting

Liaise with In-house Teams to Ensure Accurate Billing ~ Laise with Clients re: Queries

Handling Transactions

Petty Cash / Recarding Transactions

Liaise with Management re: Accounting Issues

Finance Assistant

Quarterly VAT Returns

Banking & Bank Rec

Maintain & Monitor Financial Records on Sage

Weekly Reporting

Credit Control ./ Debtor Handling
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Person Specification

Part of what makes iCrossing as successful as it is are the highly motivated people who work here and their enthusiasm for online
marketing. We recruit individuals whose honesty, integrity, initiative and creative approach to problem solving shines through. An
inspiration to your colleagues, you'll have passion and a commitment to getting things done while always placing the client at the
centre of everything you do.

Skills, Knowledge and Experience required:

e Five years credit control and sales ledger experience

e Ability to cope with conflicting demands and to prioritise tasks

e A positive attitude to dealing with clients

e A meticulous eye for detall

e Experience of working in a busy office environment

e An excellent telephone manner and strong interpersonal skills

e Ability to use Sage Accounting software

e Ability to use email and Internet applications

e Ability to use MS Windows operating system

e  Experience in VAT control and tax returns within a small business

Company Information

iCrossing, formerly known as Spannerworks in the UK, is a global digital marketing agency that combines talent and technology
to help world-class brands attract, engage with and acquire customers.

The agency connects digital marketing services — including paid and natural search marketing, social media and content, display
and creative, user experience and web development — to create digital marketing strategies that deliver compelling brand
experiences and unrivalled ROI.

iCrossing works with world-class brands including Coca Cola, HBOS, TUI and Virgin. Founded in 1997, the agency employs over
550 people worldwide with over 100 people in the UK.

How to apply for this post

Download an application form at http://www.icrossing.co.uk/careers/. Complete it by hand and return it together with a recent CV
and covering letter to:

Nick Edwards, Recruitment Strategist, iCrossing, 1 Palace Place, Brighton BN1 1EF
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